SABBATICAL LEAVES FOR FACULTY

Purpose. A faculty member has two academic functions, teaching and research. Travel to
use other libraries or research centers, to work with other scholars, or to conduct field
research is generally necessary for scholarly endeavor. The sabbatical leave program is
undertaken to provide time for such scholarly research and any travel incident thereto
and to allow members of the faculty to keep abreast of developments in their fields of
service to the University.

A sabbatical leave is not a leave which a faculty member automatically “earns” by
having been employed for a given period of time. Rather, it is an investment by the
University in the expectation that the sabbatical leave will significantly enhance the
faculty member’s capacity to contribute to the objectives of the University. For this
reason, all periods of sabbatical leave count as fulltime service to the University and
will be approved only if there is adequate reason to believe that they will achieve this
purpose.

A statement of proposed use of time is required to indicate the manner of achieving
these general objectives. Acceptable programs for the use of time may include:

1. Research on significant problems

2. Important creative or descriptive work in any means of expression, for example,
writing, painting, and so forth

3. Postdoctoral study along a specified line at another institution

4. Other projects satisfactory to the responsible committees and/or deans

Adherence to an approved plan is expected of a faculty member. At the termination of
the leave, and not later than three months after returning to the campus, the faculty
member shall submit a report of activities undertaken, which will be used in evaluating
future applications for sabbatical leave of persons who have had one or more sabbatical
leaves.

Terms of Leave. Sabbatical leave will be for one semester at full salary or for one year at
half salary. A sabbatical leave need not be taken in a single academic year but may be
divided over several academic years. The sabbatical leave program requires that
persons on sabbatical leave devote full time to the scholarly activity for which leave is
granted and will receive no salary or stipend from other sources than the University
except that (1) persons on leave for a year at half pay may engage in other scholarly
activity consistent with that for which leave is granted and receive salary, stipend, or
honoraria from other sources in such amounts that total salary, stipend, and honoraria
do not exceed approximately the annual income normally earned, and (2) persons on
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leave may receive grants from other sources for travel and research expenses incident to
their scholarly activity.

Eligibility. A faculty member is eligible for one sabbatical leave during each period of
seven years’ full-time service in faculty rank (including time on sabbatical leave),
following the completion of the first six years of full-time service as a faculty member at
Indiana University. For example, a faculty member may be granted one sabbatical leave
in the seventh, eighth, ninth, tenth, eleventh, twelfth, or thirteenth year of service, and
one in the fourteenth, fifteenth, sixteenth, seventeenth, eighteenth, nineteenth, or
twentieth year of service. Ordinarily, however, a sabbatical leave will not be granted
within less than four years following a preceding sabbatical leave. For example, a
faculty member who is granted sabbatical leave in the twelfth year would not again be
eligible until the seventeenth year. Leaves without pay do not count as part of the
period by which eligibility for sabbatical leave is determined, except that recipients of
nationally or internationally competitive fellowships may count up to one year toward
their next sabbatical leave. The sabbatical leave program applies only to persons who
agree to return to their positions at Indiana University for at least one academic year
following a period of sabbatical leave. A sabbatical leave will not be granted to a faculty
member denied reappointment for the academic year immediately following the
proposed leave. A sabbatical leave will not be granted for the last year of a faculty
member’s service prior to retirement, or for a person who fully intends to resign at the
end of the year for which sabbatical is requested.

To be eligible for sabbatical leave, a faculty member must agree to reimburse Indiana
University for any salary, retirement contributions, and insurance premiums paid
during the sabbatical leave in the event that the faculty member does not return to the
University for at least one academic year immediately following the leave.

Scheduling. As far as possible, departmental schedules should be arranged so as to
permit eligible members of the staff to take leaves. In arranging schedules, an attempt
should be made to minimize the cost of substitute instruction and the disruption of the
departmental program. [Deadline dates relevant to these scheduling issues are to be
found in the campus-specific documents.]

After appropriate review procedures on each campus have been completed, the
approved applications shall be forwarded through the President to the Board of
Trustees. Final approval rests with the Board of Trustees, but a favorable
recommendation by the appropriate Vice President or Chancellor and the President
establishes sufficient likelihood of a grant of leave so that applicants are justified in
proceeding with plans and arrangements for leave.
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